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Print out the checklist and check off each completed item, and
effective trade show preparation will be incredibly simple!

      CHECKLIST 
FOR EXHIBITORS

07-08 OCTOBER 2026, EXPO Kraków

Marketing, advertising, promotional
materials:
Anna Grabowska
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a.grabowska@targi.krakow.pl
+48 507 044 186

MATERIALS FOR EXHIBITORS
https://kompozyt-expo.pl/dla-wystawcow/informacje-praktyczne

KOMPOZYT-EXPO®

inform your customers about your participation in the fair on your website and on social media (use
the graphics we have prepared).

increase your visibility and take advantage of the available advertising offer - order a package or
individual services (step 8 in the Panel),

UNTIL SEPTEMBER 7TH

send free invitations to your clients - trade fairs are an ideal opportunity to maintain relationships
and talk about expanding cooperation,

AUGUST/SEPTEMBER

record a short video inviting you to the fair - tell us what you will present and why it is worth
meeting you at the SYMAS® and MAINTENANCE Fairs,

UNTIL AUGUST 30

Send photos and descriptions of up to 3 products you will present at the fair to
a.grabowska@targi.krakow.pl - we will publish them on our website and social media.

let us know what kind of clients you are looking for - list the top 5 companies you would like to
meet at the fair,

UNTIL AUGUST 30

Build your expert position – send us an article showcasing your offerings or discussing upcoming
trends/challenges in the industry. We'll publish it on our website and in the expert section at
www.targiprzemyslowe.pl.

ASAP

ASAP

ASAP

Plan your booth demonstration. We'll prepare a presentation schedule to attract new customers and
pique their interest in your offerings.

UNTIL SEPTEMBER 7TH

2. Get known and be visible online from the registration stage to the fair!

fill in the details of the people who are to receive IDs,UNTIL SEPTEMBER 7

strengthen promotional activities - publish on social media, send invitation emails to customers,SEPTEMBER/OCTOBER

pay the final invoice before you arrive at the fair.UNTIL OCTOBER 1

On September 7th, one month before the fair, we will close the ability to edit orders in the exhibitor panel.
Please ensure your order is complete. Additional equipment orders on the same day will be available, subject to
availability, and at a 50% discount (utilities at a 100% discount).

Make sure your stand stands out from the competition. Take advantage of available options, such as:

graphics for the stand, advertising banners, advertising on the hall plan,

3. Pre-fair organization

utilities (water, air, electricity),equipment (tables, chairs, TV), ID cards, parking cards,

Make sure your order is complete. In the panel, you can add items such as:

fill out your company card to be visible on the exhibitor list (step 4 in the Exhibitor Panel),

pay the proforma invoice, which will appear in the issuer panel after the application is
approved.

1. Registration for participation

ASAP

7 DAYS FROM
REGISTRATION

UNTIL SEPTEMBER 7TH

UNTIL SEPTEMBER 7TH
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